
Configuring Microsoft® Outlook Express 6.0  
Outlook Express is one of the most popular mail clients.  To configure Outlook Express to access 
your email account: 
 
1. Open Outlook Express and select Tools from the menu. 
2. Select Accounts. 

 
 
3. The Internet Accounts window will open.  
4.  Press Add and then select Mail 

 
 
 
 
 
 



5. The Internet Connection Wizard opens. 
 

 
 
6. Enter the Display Name to appear in the From: field in the messages you send. 
 
7. Enter the email address assigned to you when you account was setup. 
 

 



 
 
8. Enter the server information 
 

 
 
9. Enter your account name (full email address) and password supplied to you in your account setup 
documentation. 

 



 
10.  Select the mail account that you just created and click on Properties. 

 

 
 
 
11.  Click on the Servers tab and check the My server requires authentication check box and the 
bottom of the page and then hit OK and then press Close. 

 

 


